









4th January 2012
Dear Parent
AS/A2 level English Literature

We are pleased that your son or daughter has chosen to study English Literature in the Sixth Form and we hope they are finding the course challenging and stimulating.  This letter is to let you know a few key pieces of information.
Firstly, this is a relatively new syllabus and we are very excited by the underlying ethos which is to get students reading as widely as possible.  We have put together a comprehensive list of key texts and this is available as a download from the Eltham College website.  Additionally, English teachers will ask students to do reading in their own time to extend their knowledge of particular writers, era or genres.  Indeed OCR praised the breadth of our students’ reading in the feedback on last year’s coursework.
Your son or daughter will be embarking on their coursework very soon, and it is important to share with you OCR’s advice on this.  It sets out very clearly the extent of teacher assistance allowed and guidelines on word count, footnote and bibliography:
Supervision and Authentication  
•  Sufficient work must be carried out under direct supervision to allow the teacher to authenticate the coursework with confidence.  
•  Teachers must verify that the tasks submitted for assessment are the candidate’s own original work and should only sign the declaration of authentication if this is the case; they  may not qualify the authentication in any way.   
Planning   
It is expected that the teacher will provide detailed guidance to candidates in relation to the purpose and requirement of the task. This could include discussion on:   
•  selection of appropriate material;  
•  an appropriate and effective title;  
•  recommended reading;   
•  possible structure;  
•  how to resolve practical and conceptual problems;  
•  research techniques;  
•  time planning and deadlines;  
•  how the teacher will monitor progress throughout the process to ensure that candidates are proceeding to plan and deadlines.
First draft  
What teachers can do:     
•  review the work in either written or oral form, concentrating on the appropriateness of the title  and content; structure; references.    
What teachers cannot do:     
•  give, either to individual candidates or to groups, detailed advice and suggestions as to how  the work may be improved in order to meet the assessment criteria;  
•  check and correct early drafts of sections or the completed tasks.    
Coursework word length  
•  The maximum permitted length of work in a folder is 3000 words.  
•  If a folder exceeds this length it must not be submitted to OCR.  
Quotations   
If quotations are used, they must be acknowledged by use of footnotes (quotations and footnotes do not form part of the word count).   
Bibliography  
All work must be accompanied by a complete bibliography. This must include, for books and periodicals, page numbers, publishers and dates, and for newspaper or magazine articles, titles, dates and sources (where known). Video and audio resources used must also be stated. For material taken from Internet sources, the full address is required. So that teachers can authenticate candidates’ work with confidence, teachers are required to obtain a copy of all Internet materials used. If, for any reason, a candidate has used no additional resource material, a statement to this effect must be included. (The bibliography does not form part of the word count.)
I know this is a lot of information, but I hope it shows the extent of the assistance I and my colleagues can offer.
It is also worth noting that we have a tradition of publishing clear deadlines for the Final Draft of the coursework to students and parents.  For the academic year 2011-12 the deadlines are as follows:
AS level Coursework

	Task Type
	Final Draft Deadline

	2000 word comparative task (comparison of two texts)
	Thursday 1st March 2012

	1000 word close passage study (focus on one text)
	Wednesday 28th March 2012


A2 level Coursework

	Task Type
	Final Draft Deadline

	3000 word comparative task (comparison of three texts)
	Monday 23rd April 2012


It would be helpful to us if you could let your son or daughter know that you have received this correspondence and reinforce our message about coursework deadlines.
Teachers will set their own First Draft deadlines and will offer as much support and advice as they can within the OCR guidelines.  As deadlines approach, teachers will be monitoring progress closely to ensure that students are on course for meeting them.   
If there are any queries about any of the content of this letter, then don’t hesitate to contact me at the school.  
Yours faithfully
Matthew Pollard
Head of English
